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ENGLISH VERSION

1 (a) Explain the use and importance of excel. 10
(b) Explain step by step process to create new workbook.10

OR
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(a) Explain Workbook and Worksheet. 10

(b) Explain Cell and Cell Range. 10

2 (a) Explain cell formatting. 10

(b) List the data type available in Excel and explain it.10

OR

(a) Explain cell reference in excel. 10

(b) Explain Sorting and Filter in Excel. 10

3 Explain following library functions : (any five) 10
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